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How Update Your Financials
Step 1

Login to your account.

----------

Don't have a login? Signup

Login to your account

Email

Password

Forgot password?

Step 2

Click on the profile you wish to edit the financial information for.
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Step 3
Scroll down to the bottom of the page to “Finance Info”.

v Contact Information

Primary Phone Type: Mobile
Primary Phone:

Email:

> Schedules

> Activity Outcomes
> Attendances

> Transaction

> Documents

> Finance Info

Step 4

Click the button that says “New”

> Documents

[C———") > Finance Info

This will let you edit your financial information.
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Step 5

Update the information.

Edit Finance Info Details

Detail

® Type
Credit Card
© Default

@ Times Failed
0
Notes

Credit Card Detail
Credit Card Type
Visa

Credit Card Number

® Card Verification Value

System Info

Parent Record
Tommy Swimmer

Step 6

@ Help~

@ My info

@ step 1: Buy a Membership

Required Holder Name
Status
Valid
Required Expiry Month
: --None--
Required Expiry Year
--None--
Required Billing Address

Step 2: Course Registration

Copy Address from Parent

Canada

Alberta

Cancel

Required

Required

Required

Required

Cancel

Once all your information has been updated. Click the save button located at the top or

bottom of the screen.
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Edit Finance Info Details

System info

1:Buy a Membership

Step 2: Course Registration

Cancel
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